Annual Route Application Form
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This application form lets you apply to the majority of Kent Community Foundation's funds, if your request fits into one of our ImpactAreas. 
If you have already had three or more successful grants through Kent Community Foundation in the last three years, and have no outstanding impact reports and you have an annual income under £500,000. You can complete one annual application form for up to a maximum of £10,000.
Please note that you may receive one or more grants at any time in the 12 months from your application going live once due diligence and assessment is completed.
Please make sure you have read our eligibility information on our website before completing the form.
1. Have you used AI to help create your application?
· Yes/No
About You
Organisation
2. Name of Organisation 
This is the legal/registered name as on the governing document
3. Address Line 1 
This is the legal/registered name as on the governing document
4. Address Line 2 
5. Town/City 
6. County 
7. Post Code 
Main Contact
8. Title 
· Mr/Ms/Mrs/Miss/Mx/Dr/Rev
9. First Name 
10. Last Name 
11. Your role at the Organisation/Job Title 
12. Use the Organisation Address? 
· Yes/No
· If no, please type in your address
13. Email address 
14. Preferred contact number 
15. Alternative contact number 
16. Would you like to receive our e-newsletter?
· Yes
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Organisation Details
Organisation Details
18. Is this your first application to Kent Community Foundation or have your organisation details changed since you last applied? 
(i.e. website, email, charitable purpose, legal status)
· Yes, I want to amend our details
· No, our details have not changed since we last applied
19. Website Address 
20. Facebook 
21. LinkedIn 
22. Main Office Phone Number 
23. General email address 
24. Organisation's Main Aims and Objectives 
25. Organisation type 
· Community Interest Company (CIC)
· Company limited by guarantee
· Company limited by shares
· Registered Charity
· Constituted Community Group
· Co-operative Society
· Registered Society/Community Benefit Society
· Community Amateur Sports Club (CASC)
· Other
26. Other registration number (if applicable) 
27. Organisation Start Date 
28. What areas do you work in? 
· Ashford/Canterbury/Dartford/Dover/Folkestone & Hythe/Gravesham/Maidstone/Medway/Sevenoaks/Swale/Thanet/Tonbridge & Malling/Tunbridge Wells/Kent Wide/UK Wide/International
Your People
29. How many full-time staff members do you have? 
30. How many part-time staff members do you have? 
31. How many volunteers (excluding trustees) do you have? 
32. How many trustees/directors/management committee members do you have? 
33. Please provide the names of trustees/management committee
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Finance
34. Income in the last financial year 
(Whole numbers only, no decimal places, spaces, commas, or £ signs)
If your organisation does not have its own bank account please make sure you speak to our Grants Team before submitting your application. E-mail admin@kentcf.org.uk or call 01303 814 500 and we can talk through your options.
35. What is the name of your organisation's bank account? 
36. What is your bank sort code? 
37. What is the bank account number? 
38. Does this account have two unrelated signatories? 
· Yes/No
39. Please provide the names of all the bank signatories.
40. Please briefly describe how payments are authorised, actioned and audited (card, cash, online, or cheques) in order to protect your organisation against fraud. 
We expect at the very least for the process to involve more than one person; either as a two-to-sign bank mandate, two step online banking approvals or other double checking procedure during the reconciliation process.
How many people sign off a payment? Who can authorise spending? Do you have a debit/credit card? How is it used? How are your records kept and checked?
This information is typically found in a Financial Controls Policy or a financial processes document. If you would prefer to attach the appropriate document you can do so here.
· Choose file
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Your Request
40. Which of our Impact Areas does your organisation or project primarily address? 
· Mental health and wellbeing
· Children, young people and families
· Crisis and basic needs
· Connected communities
· Environment
41. Is this request to support the core running costs of your organisation? 
· Yes/No. It is for project related or other costs
42. Project name 
43. Project Start Date 
44. Project End Date 
45. What do you intend to spend the grant on? 
Min 150, Max 300 Words but please tell us as much as possible. Include; Who, What, Where, When and How. Information about expenditure can be shared later.
46. What is the need for this work and how was that need identified? 
Min 150 words
47. What positive difference will this grant make to the organisation and/or people who use your service? 
Min 150 words
48. Tell us why you're the best people to do this work and about any partnerships/collaborations you are part of 
Min 150 words
49. How many people will directly benefit throughout the duration of the grant? 
50. Explain in a couple of sentences how you estimated the number of beneficiaries 
51. Which category best describes the primary issue you will be addressing? 
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· 
· Anti-social behaviour
· Arts, culture and heritage
· Caring responsibilities
· Community support
· Crime and safety
· Digital inclusion
· Disability support
· Domestic violence
· Education, learning and training
· Employment and labour
· Environment
· Financial exclusion and financial illiteracy
· Food poverty
· Health, wellbeing and serious illness
· Homelessness and housing support
· Language, culture, and racial integration
· Maintaining green space
· Mental Health
· Offending/At risk of offending
· Other
· Poverty and low income
· Recycling and circular economy
· Refugee, asylum and immigration support
· Renewable energy
· Rural issues
· Social inclusion and fairness
· Sport and recreation
· Substance abuse and addiction
· Supporting family life
· Violence and exploitation
52. 
53. Is there a secondary issue you would like to list? 
· 
· Anti-social behaviour
· Arts, culture and heritage
· Caring responsibilities
· Community support
· Crime and safety
· Digital inclusion
· Disability support
· Domestic violence
· Education, learning and training
· Employment and labour
· Environment
· Financial exclusion and financial illiteracy
· Food poverty
· Health, wellbeing and serious illness
· Homelessness and housing support
· Language, culture, and racial integration
· Maintaining green space
· Mental Health
· Offending/At risk of offending
· Other
· Poverty and low income
· Recycling and circular economy
· Refugee, asylum and immigration support
· Renewable energy
· Rural issues
· Social inclusion and fairness
· Sport and recreation
· Substance abuse and addiction
· Supporting family life
· Violence and exploitation
54. 
55. Which district will the activity mostly take place in? 
· Ashford/Canterbury/Dartford/Dover/Folkestone & Hythe/Gravesham/Kent Wide/Maidstone/Medway/Outside Kent/Sevenoaks/Swale/Thanet/Tonbridge & Malling/Tunbridge Wells
Your Beneficiaries
56. Which beneficiary category best describes the majority of people this grant will help? 
· 
· Adults
· Carers
· Children and young people
· Disadvantaged or low income
· Ethnic minorities
· Ex-offenders or those at risk of offending
· Families
· Homeless or those at risk of homelessness
· LGBTQ+
· Local residents
· Long term unemployed
· Men
· NEET (16-25)
· Neurodivergent
· Other
· Older people
· People in care or suffering serious illness
· People in rural areas
· People living in poverty
· People with drug or alcohol addiction
· People with learning disabilities
· People with mental health difficulties
· People with multiple disabilities
· People with physical disabilities
· People with sensory impairments
· Pregnant people and new parents
· Refugees, asylum seekers or immigrants
· Survivors of domestic abuse
· Veterans
· Victims of crime or violence
· Women
57. 

58. Is there a secondary beneficiary group you would like to name? 
· 
· Adults
· Carers
· Children and young people
· Disadvantaged or low income
· Ethnic minorities
· Ex-offenders or those at risk of offending
· Families
· Homeless or those at risk of homelessness
· LGBTQ+
· Local residents
· Long term unemployed
· Men
· NEET (16-25)
· Neurodivergent
· Other
· Older people
· People in care or suffering serious illness
· People in rural areas
· People living in poverty
· People with drug or alcohol addiction
· People with learning disabilities
· People with mental health difficulties
· People with multiple disabilities
· People with physical disabilities
· People with sensory impairments
· Pregnant people and new parents
· Refugees, asylum seekers or immigrants
· Survivors of domestic abuse
· Veterans
· Victims of crime or violence
· Women


59. Which area (estate, town, village, borough) do most of the people who benefit come from? 
60. Which ethnicity category best describes the majority of the beneficiaries?
We work on the assumption that the organisations we fund are inclusive and open to all. This question purely helps us build a picture of which communities our grants are reaching.
· 
· African
· Any Other
· Asian and White
· Bangladeshi
· Black African and White
· Black Caribbean and White
· British
· Caribbean
· Chinese
· Chinese or other group
· Eastern European
· Gypsies and Travellers
· Indian
· Mixed white and black
· Multiple ethnic groups
· Not sure
· Other Asian
· Other Black
· Other Mixed Ethnicity
· Other White
· Pakistani
· White British
· White Irish
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Budget and Documents
58. What is the total cost of this project? 
If your request is for running costs please let us know how much they are in total. (Please use whole numbers only and no other characters)
59. How much are you applying to us for? 
Please note that we are unlikely to fund more than 30% of your organisation’s total running costs.
60. How much has been raised so far? 
61. Please provide details of the overall budget/cost of this request, how would you like to provide this information? 
· I can write these details in a text box
· Please provide details of the budget, breaking down as much as possible
· I would prefer to attach my budget document
· Choose file
Supporting Documentation
62. Does your organisation have the following documents?
· Equal opportunities policy/Equity Diversity Inclusion policy/strategy 
· Environmental policy/strategy
· Finance policy/financial control process.
We don’t need to see these documents, we are just interested to know.
Please note:
The grants team is unable to process any applications with missing documentation, it is important you ensure everything has been submitted as soon as possible. 
If you are unable to attach your documents now, please email our grants team on admin@kentcf.org.uk with any missing documents as soon as possible, referencing your 'response ID' (found on your submission email and attached PDF).
63. Please attached the following documents 
· Your organisation’s most recent bank statement
· The statement should be for your organisation’s day to day operating account and show a full month’s activity. 
It will ideally be no more than one month old OR your most recent bank statement.
It can be downloaded straight from your online banking or scanned to us, but must not be a spreadsheet export.
This is so we can check your organisation has its own bank account, verify bank details, and check the activity on the account looks normal. This should be your day to day operating account.
If you wish to blank out individuals' names that is fine, but please do leave all other descriptions/date/amounts as visible as possible.
· A copy of your most recent accounts
· If you do not have a full set of accounts for the last financial year, audited management accounts or an income & expenditure spreadsheet is also acceptable.
· A copy of your governing document
· Only required if you are not registered with Charity Commission. This document needs to identify the charitable objects and dissolution clause.
· Your Safeguarding Policy
· If applicable, and with a last-reviewed or established date within the last three years
· Estimate(s) or quote(s) to support the amount you are requesting
· Quotes for goods/services/one-off costs of the value of £750 and over
· Would you like to upload any further supporting documentation (e.g. images, case studies, quotes etc)?
· Yes/No
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And finally…
71. We appreciate any feedback, good or bad, on our application process. Please leave any comments you have in the box below.
Terms and Conditions
Please download our full terms and conditions before submitting. Some key points are stated below.
Declaration
By submitting this application to Kent Community Foundation you agree to your information being used by Kent Community Foundation to record, process, assess your application for a grant and to make any subsequent payments and to follow up on the grant after any award is made. We will hold and manage the information supplied in the line with our privacy policy. We ask that you read the policy and familiarise yourself with how we process your information.
It is essential that your organisation updates Kent Community Foundation on any changes to the application, including changes in main contact so correspondence is sent to the correct recipient.
By submitting this application
I understand that any grant is awarded on the basis of the information supplied in this application
I understand that any and all monies awarded must be used as per this application and any subsequent mutually agreed grant conditions.
I undertake that an End of Grant Form will be completed and returned to Kent Community Foundation
If your application is successful, you are agreeing to any information about your organisation being used in publicity by Kent Community Foundation and third party funders in partnership with Kent Community Foundation. (This does not include personal data, we will always seek permission before publicly sharing personal data.)
I understand that failure to comply with any of the above will impact on future applications for funding and in serious cases may result in grant monies being reclaimed  
72. Please tick to confirm the organisation applying for funding has not been the subject of any fraud or other reputational issue in past 3 years
· I agree
73. Please tick this box to confirm you have read and understood the Terms and Conditions and that you are authorised to accept them on behalf of your organisation.
· I agree
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